
Ysgol Cynfran 
Llysfaen

School Prospectus 2025-26

Living, Learning, Growing Together.
Cyd Fyw, Cyd Ddysgu, Cyd Dyfu. 



Information :
Ysgol Cynfran is a community school in the County of Conwy. 
Our language of education is through the medium of English. 
We’re passionate about creating a nurturing, inclusive and 
exciting environment where every child can thrive and reach 
their full potential. Our school is at the heart of the beautiful 
community of Llysfaen, surrounded by the Marian Mountain 
and local beaches, which we use to make learning even more 
inspiring. From the moment your child joins us, we look 
forward to building a positive and supportive relationship 
with you. Together, we’ll help our children grow into 
confident, caring and resilient individuals, ready to take on 
the future.



Staff at Ysgol Cynfran









The School Day



The School Day (Continued)























If your child is unwell or hurt and is unable to remain at 
school you will of course be informed.  Please ensure we 
have your current telephone numbers and an emergency 
number of a family member or friend should we need to 
contact you.
Important: If you change address or phone number, please 
notify us immediately.
The school has qualified First Aid trained staff. If your child 
has a minor accident you will be informed during the day 
or after school. 
Medication can be administered to children who need this 
during the school day. A Medical Consent form must be 
completed at the school office. All medication must be in 
its original labelled container/packaging.

Relationships & Sexuality Education

Relationships & Sexuality Education is now a statutory 
part of the Curriculum in Wales.
Information about what is taught at each stage is 
available on the school’s website or on request.



Parents in school

We believe that parents can bring help, support and experience 
into the school and we are always extremely grateful for any 
offers of help.  If you wish to become involved in any way, please 
contact your child's class teacher or visit Mrs. Hughes at school.  
Parental attendance at school meetings and parent’s evenings is 
welcomed and encouraged. If any parent or carer has additional 
needs relating to disability and/or language, cultural issues with 
which they require assistance at a particular school event, 
please contact Mrs. Hughes at the school to arrange the 
assistance requested.   

Policy Statements

Some school policy documents are available to view on the 
school’s website. Others are available on request. 
The Freedom of Information Act requires public funded bodies, 
including schools, to be clear about the information they 
publish. We have produced a publication scheme setting out all 
the information we publish on a regular basis and where to find 
it. Ask at the school office to let you see the publication scheme 
or provide you with a free copy.



Wrap around care

Breakfast
All pupils at Ysgol Cynfran are able to have breakfast, 
with a charge of £1 per session. Parents are required to 
register their children and registration forms are 
available from the School Secretary.  Breakfast is 
provided in the school hall each day between 8:00 – 8:30 
a.m.

Lunch
We are proud to offer healthy school meals that are 
cooked on the premises.  
Pupils who bring their own sandwiches to school will 
also be catered for in the school dining room. Glass 
bottles or metal cans should not be brought to school. 
We encourage children to drink water at school.

Chewing gum is banned on the school premises for 
health and safety reasons.



If a child is absent through sickness or for any other reason, 
a written note to the teacher on the child's return to school 
is necessary, to satisfy the Auditor.  We are now bound by 
strict rules imposed by legislation, which requires us to 
report to the Local Education Authority any and all 
unauthorised absences and our figures for attendance, and 
non-attendance must be published annually. There are only 
three permissible reasons for absence, - illness or medical 
appointment; approved educational visit (including sporting 
activity); and annual family holiday (of not more than 5 
school days).  Parents should endeavour to arrange holidays 
to coincide with school holidays. Absences due to 
unavoidable family holiday need to be arranged in advance 
using a form that is available from the school secretary.
It is within the Headteacher’s power to permit further 
absences under unusual circumstances.
The school is proactive in ensuring high attendance and we 
request parents/guardians to telephone the school on the 
first day of absence; otherwise, we will phone to establish 
the reason for the absence.

Requests for children to stay in at playtime are normally 
refused in the case of minor ailments, as adequate 
supervision cannot be guaranteed.  We feel that if children 
are well enough to be at school, they need the benefit of a 
fresh air break

Absences



Behaviour Policy

A copy of the school’s Behaviour Policy can be found on the 
school website.
This policy was drawn up following consultation with the 
pupils, staff, parents and Governors. This policy encompasses 
all areas of the school. A simple set of 3 whole school rules 
apply: Ready, Respect, Safe.
Pupils are rewarded for their good behaviour consistently and 
during our celebration assembly held once a week.

Extracurricular Activities

Extracurricular activities vary according to term and season. 
Please refer to our weekly newsletter for announcements of 
upcoming activities.  PM7 Sports also runs sessions at school.

Throughout the year the children will have the opportunity to 
attend various educational visits. The visits that are planned 
usually depend on the topic that is being taught. 



Reporting

Parents will be updated on their child’s progress termly, 
either via a face-to-face meeting, with a written report or 
both.
During the Autumn term we provide an opportunity for 
parents to meet their child’s new teacher and discuss how 
they’ve settled. In the Spring term, a second meeting will be 
held to discuss progress and in the Summer term, there is an 
opportunity to discuss the end of year school report. Class 
teachers will contact parents throughout the year where 
necessary if any concerns arise and parents can also request 
additional meetings at any time during the year.
When pupils begin Nursery and Reception classes a Baseline 
assessment takes place within the first half term.
Assessment takes place every day, informally and formally. 
We monitor all results and provide reports based on this 
evidence. In addition to this, children in years 2-6 complete 
online tests twice a year. The results of these assessments 
will be reported to parents and can be accessed via children’s 
HwB accounts.
All parents receive an annual report written by their child’s 
class teacher at the end of the school year. All children 
comment on the report prior to this being sent home.



Additional Learning Needs

At Ysgol Cynfran, pupils with Additional Learning Needs (ALN) 
are supported through an Individual Development Plan (IDP). 
In this plan all of their Additional Learning Provision (ALP) will 
be recorded and monitored. The processes and expectations 
of how this is managed are outlined in the ‘Additional learning 
Needs code for Wales’. Pupils without an ALN but who require 
a boost or some extra support may benefit from accessing 
programmes and interventions from our universal offer of 
provision – this is how, as a school, we cater for the 
differentiated needs of pupils. At times children may require 
some additional targeted support and may be offered further 
extra programmes and support, they will have individual 
targets which are monitored termly. Further details of this can 
be found in our school’s provision map document and ALN 
Policy. Parents/Carers are welcome to discuss the ‘Additional 
Learning Needs code for Wales’ with the Head teacher and 
ALNCo. The decision to admit children with disabilities is 
made in consultation with the Head teacher, ALNCo, 
Governors, parents and Local Education Authority. The final 
decision would depend upon a number of factors including 
the level of support that can be offered to the child in order 
for him or her to access the curriculum and the accessibility to 
the child of the building and other facilities. A child with 
disabilities would have their Additional Learning Provision 
requirements set out within their IDP, this would specify the 
nature of the support needed for that child to access the 
school and the curriculum. The Headteacher, ALNCo and 
Governors would ensure that this support was provided and 
that any additional aids were purchased.



More Able & Talented

We recognise that some pupils may be identified as more able 
and talented, which means they require opportunities for 
enrichment and extension beyond those provided for the 
general cohort. These learners may excel in areas such as 
academics, creativity, sports, or leadership, and we ensure 
they are given opportunities to thrive.

Children Looked After

At Ysgol Cynfran, we are dedicated to including all pupils in 
school life, regardless of their home situation. We work 
closely with local authority support officers and social 
workers to provide tailored support for pupils in foster care. 
Our aim is to integrate, support, and value children in care in 
the same way we would any other child. If you wish to discuss 
any aspect of this, please feel free to contact the school. Cora 
Williams is the designated CLA officer and is responsible for 
promoting the educational achievement of looked-after 
children.



Admissions

Children may attend full time from the beginning of the 
school year in which they are 5 years old. Before that date, 
arrangements are available for part time education.
This year, we have a morning Nursery class which is open 
from 9:00am – 11:30. Pupils numbers for this age group are 
restricted to a maximum of 15 learners per intake. In 
addition, the school maintains a close link with the Cynfran 
Preschool. The transition to school is therefore made as 
smooth as possible. The school has a home school contract 
with parents and carers. We expect all families to sign this 
document prior to joining the school.
The structure is of a single-story construction and has 
unrestricted access for disabled pupils.
The head teacher is available to meet parents during school 
hours unless teaching in class. It is usually possible to call 
without an appointment between 8:30 and 8:45 and 
between 3:15 and 5:00pm Monday to Friday. However, an 
appointment is best to save disappointment. 
Further details as well as appointment to view the school at 
work can be made by contacting the School Secretary or the 
Headteacher on 01492 517326.



Board of Governors






